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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses the first | evel of supervisory |ine positions,
the primary duties of which include directing and supervising
subor di nat e personnel . Enpl oyees of this class are responsi ble for the
day-t o- day supervi sion of subordinate police officers as they perform
duties of traffic control and traffic accident investigation, juvenile
operations, report witing, and ot her assi gned duti es. Enpl oyees of
this class are gi ven specific work instructions by ranking of fi cers on
new assi gnment s, but work i ndependently i n perform ng nost regul ar
duties. This class reports to and has work reviewed by a Police
Li eutenant. This class ranks directly bel owthat of Police Li eutenant.

EXAMPLES OF WORK

Exanples listed belowareillustrative only. They are not intendedto
include all duties which may be assigned, neither are they intendedto
exclude other duties which may be | ogical assignnents to this class.

Super vi ses subor di nat e pol i ce depart nent enpl oyees. Revi ews work to be
done and del egat es assi gnnments to subordi nates for the effective
operation of the departnment. Qutlines responsibilities and duties for
subordi nates. Provi des on-the-job trainingfor departnent nmenbers,
i ncl udi ng provi di ng assi stance i ntechni cal areas of work. Revi ews
reports witten by subordinates in order to determneif jobs were
conpl et ed effectively and i n accordance wi t h depart nment al procedures.
Counsel s enpl oyees who are experienci ng work probl ens. Motivates
enpl oyees by eval uating their job needs and seeki ng ways of enri ching
the job to help each worker better satisfy those needs.

Super vi ses assi gned functi ons of the department and participatesin
devel opi ng procedures to acconpli sh ai ns of the departnent. Depl oys
avai | abl e man- power i n a manner t hat nost effectively provi des the
required services while mninm zing expense. Monitors any | ocal
condi ti ons whi ch may create situations the departnent nmay be cal |l ed
upon to handl e.

Pronot es a positive publicimge of the work of the departnent inthe
dai ly performance of duties by interacting wi th comunity nenbers in
bot h emer gency and non- enmer gency situations and i n both formal and
i nformal settings, and by provi di ng assi stance and i nf ormati on when
needed. Coordi nates the work of the departnent with rel ated f ederal,
state, and | ocal agenci es, rel easinginformation and gi vi ng assi stance
when needed.
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Perfornms general patrol duties. Dispatches officers viaradio by
sel ecting and contacting avail able units and by transmtting the
| ocati on and nature of problem inorder torespondtoincomngcalls
or to provide support for primary units. Perforns and assists
subordinates in patrol | ing assi gned areas i n a squad car or on foot to
prevent crime and protect |lives and property. Perfornms and assi sts
subor di nates i n st oppi ng and questi oni ng i ndi vi dual s who appear to be
acting suspiciously. Frisks suspects. Protects a crinme scene by
maki ng sur e subordi nates establish aperinmeter and i mt access so t hat
evidence is not renoved or disturbed. Arrests suspects, with or
wi t hout an arrest warrant, advising suspects of Mranda rights.
Provi des nedi cal attention for arrested person or persons who areill,
i ncapaci tated, or who have a suspected or reported health problem

Perfornms and assistsindirectingthe activities of personnel engaged
intraffic control and traffic accident investigation, crimnal
i nvestigations, juvenil e procedures, special operations, andinthe
booki ng and detenti on of suspects.

Personal |y conpl etes any records or forms needed to docunent the
activities of the departnent.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents |isted bel ownust be net
by the filing deadline for application for adm ssion to the
exam nati on.

Must meet all requirenments of the Municipal Fire and Police Civil
Service Law, including beingacitizenof the United States, being a
qualified elector of the State of Louisiana, and passing a civil
service exam nation for the position.

Must have a valid Louisiana driver’'s |icense.

After of fer of pronotion, but before begi nning work inthis class, nust
pass a nmedi cal exani nati on prepared and adnmi ni st ered by an aut hori zed
Doct or authorized by the Appoi nting Authority, designed to denonstrate
good heal t h and physi cal fitness sufficient to performthe essenti al
duties of the position, with or wi thout reasonabl e accommpdati on.

ZA 12- 16-
03



PSGT page 3 of 3

Must be a regul ar and per manent enpl oyee i nthe cl ass of Police Oficer
with the City of Zachary Police Departnment with at | east three (3)
years in that class imedi ately preceding the closing date for
application to the board.
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